














ADOPT-A-STREET PROGRAM 
PROCEDURES  

 
Section 1: GROUPS 
 
GROUPS must be a company, corporation, partnership, or other organizational entity 
recognized under Florida law. 
 
STEP 1 – GROUPS that wish to adopt a half-mile segment of the City’s road right-of-
way for litter removal purposes should contact the Parks & Public Facilities Director or 
his/her designee at the Parks & Public Facilities Department, 4301 Burns Road, Palm 
Beach Gardens, Florida 33410, (561) 804-7043 or 804-7034. 
 
STEP 2 – A letter of acknowledgment and information describing the program will be 
mailed to the GROUP.  The GROUP should review the information and decide if the 
GROUP can comply with the requirements outlined.  If the GROUP decides that it wants 
to adopt a half-mile segment of a City road, the GROUP should fill out and sign the 
application included with this information, then mail the application to the address 
shown on the application. 
 
STEP 3 – The Program Director (Parks & Public Facilities) or his/her designee will 
review the potential locations proposed by the GROUP and determine the safest 
location for the GROUP to conduct a litter pick-up.  Once a location has been 
determined by the Director, an Adopt-A-Street Agreement will be sent to the GROUP for 
the signature of its representative.  At the same time, the Director will schedule a safety 
orientation for the GROUP. 
 
STEP 4 – The GROUP will receive an initial safety orientation.  At the safety orientation, 
safety equipment and materials will be issued to the GROUP.  The GROUP will be 
responsible for the safety equipment and the cost of its repair or replacement if 
damaged, lost, or stolen.  The safety equipment shall consist of orange vests for each 
member of the participating GROUP, two (2) large portable roadside safety signs, and 
safety briefing checklists.  Materials shall consist of litter bags and a recognition sign to 
identify the GROUP’S road segment.   
 
STEP 5 – The GROUP will schedule its monthly litter pick-ups in advance and must 
contact the Director at (561) 804-7043 or 804-7034 to make changes to the schedule.  
The GROUP is responsible for holding its own safety briefing prior to each litter pick-up.  
The ideal time for the GROUP to pick up litter is between the hours of 8:00 a.m. and 
noon. 
 
STEP 6 – The GROUP agrees to pick up litter along the GROUP’S adopted segment of 
road at least one (1) time per month for a period of two (2) years. 
 



STEP 7 – FOR-PROFIT GROUPS that apply for the Adopt-A-Street program will be 
charged $250.00 annually, which is a cost share fee to help defray program costs.  
NON-PROFIT GROUPS will have the fee waived. 
 
Section 2:  The Parks and Public Facilities Department 
 
STEP 1 – Upon receiving an inquiry regarding the Adopt-A-Street program, the Program 
Director (the “Director”) will ensure that an acknowledgment letter and information about 
the program are sent to the inquiring party.   
 
STEP 2 – The Director will process each GROUP’S application.  The Director will 
review the GROUP’S proposed litter pick-up location in order to determine the safest 
roadway segment for the litter control operation.  Roads with curves or narrow rights-of-
way beyond the shoulder are not appropriate and may not be adopted by any GROUP.  
The safest location will be assigned to the GROUP at the Director’s discretion.   
 
STEP 3 – An Adopt-A-Street Agreement will be sent to the GROUP for execution by an 
authorized officer or agent of same.  Upon execution of the Adopt-A-Street Agreement 
by the City, the Director will coordinate the time and date for the GROUP’S initial safety 
orientation, which will be provided by the Parks and Public Facilities Department. 
 
STEP 4 – Following completion of the initial safety orientation, the Director will 
coordinate the manufacture and installation of two (2) recognition signs that will identify 
the section of roadway that the GROUP has adopted.  Safety equipment will be loaned 
to the GROUP and provided at the safety orientation. 
 
STEP 5 – The Parks & Public Facilities Department will be responsible for the disposal 
of the bagged litter at the GROUP’S designated litter pick-up site.  The GROUP will be 
responsible for coordinating the litter pick-up date and time with the Program Director. 
 
STEP 6 – The Director will be responsible for contacting the GROUP after the litter pick-
up to determine the number of litter bags collected for informational purposes. 
 
STEP 7 – When a GROUP terminates the Agreement or fails to comply with the terms 
of the Agreement, the City will recover any and all safety equipment loaned to the 
GROUP and remove the GROUP’S recognition signs.  The vacated segment of road 
will then be made available to other adopting groups. 
 
STEP 8 – Fees collected from the FOR-PROFIT GROUPS who apply for the Adopt-A-
Street program will be given to the Finance Administrator for the City for deposit into the 
City’s General Fund. 
 
 
 

 


